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MonoxeHue
06 06paboTke NepcoHanbHbIX AaHHBIX KTMEHTOB
npoxvBatowwmx B roctuHmue Cosmos Yaroslavl Hotel.

«OO0O0 PI'C Apocnaenb»

1.0BLLME MONOXEHUA

HacTosawas nonvTtuka B OTHOLWEeHWM 06paboTKn MepCcoHanbHbiX AaHHbIX COCTaBneHa B
cootsetcTeum ¢ KoHcTutyumeir PO, PenepanbHbiM 3aKOHOM «O6 nHpopMaumm, MHGOPMaLMOHHDIX
TEeXHONOMMAX U O 3awmTe MHPopMaLUn» No149-®3 ot 27.07.2006 ropa, PenepanbHbiM 3aKOHOM «O
nepCcoHanbHbiX AAHHbIX» No152 —®3 ot 27.07.2006, 3akoHom PD «O npase rpaxaaH P® Ha csoboay
nepeABMKEHNS, BbIGOp MeCTa NpebbiBaHNs 1 OKUTENbCTBA B npeaenax PP» ot 25.06.1993 No5242—1,
MocranosneHvem Mpasutenbctea PO «O6 yreepxxaeHU Npasun perncTpaumin U CHATUS rpKAAH P®
C PEerMcTpaLMOHHOro y4eTa no Mecty npe6biBaHMsA 1 MO MECTY XMTENbCTBA B Npeaenax P® u nepeyHn
[LO/KHOCTHbIX WL, OTBETCTBEHHbIX 3aPerncTpaunio» ot 17.07.1995 r. No713, [pukasom ®depepanbHou
MuUrpaumoHHOM  Cyx6el «O6 yTBEpXAEHWM aAMWHUCTPATUBHOrO pernamMeHTa UCMONHEeHWs
®enepanbHON MUrPaLMOHHON cnyx6om rocyaapcTBEeHHOW QyHKLMM MO opraHusauun BeAEHUIO
aApecHO-CcnpaBoyHoM paboTbi» OT 29.10.2007 No 208 1 apyrvmMu HOpMaTUBHO-NPaBOBbIMMW aKTaMU.

2. OCHOBHbIE MOHATUSA

[ OCTUHWLA—OpraHn3aLIms, NPeAOCTaBNSIoWan roCTUHNYHbIE ey KINEHTY;



KnueHT—dpusnueckoe NMuo, NoTpebuTteb roCTUHUYHBIX YCNYT, CyObeKT NepCcoHanbHbIX AaHHbIX;

FocTUHMYHbIE yenyru—paencTeus [OCTMHWMUBI MO pa3sMeLleHUIo KnueHtoBs B obbekTe
pa3MelleHMs, a TaKkKe WHas AeATeNbHOCTb, CBA3aHHas C pasMeleHWeM W MpoXuBaHueM, KOoTopas
BKNtOYaeT B cebsi OCHOBHBIE U AOMOMHUTENbHbIE YCNYru, NpefocTaBnaemMble I(nmea:n'y;

MepcoHanbHble AaHHbie—MHOOPMaLMS, COXpaHeHHas B nobom dopmaTe, OTHOCALAACH K
onpeneneHHoMy WAV OnpéaenseMoMy Ha OCHOBaHWUM Tako uHdopMauun uanyHecKoMy nuuy
(cy6bekTy MepcoHanbHbIX AaHHbIX), KOTOPas cama no cebe UM B COYETaHUM C APYroi nHpopmMauunen,
MMeloLLecs B pacnopskeHun [ocTUHMLbI, NO3BONRET naeHTudUumMpoBsath nnuHocTs KnvenTa;

O6paboTka NepcoHanbHbIX AaHHBIX—MONYYeHWe, XpaHeHue, KOMBUHUpOBaHWe, nepeaaya unu
noboe UCNonb30oBaHMe MepPCOoHanbHbIX AaHHbIX KNNEHTa;

3awnTa NEpcoHanbHbIX AAHHBIX —AEsTeNbHOCTb rOCTUHMUDLI MO obecriedeHnio C MOMOLLBIO
NOKaNbHOro PerynMpoBaHvs nopsaka o6paboTku MNepcoHanbHbIX [JaHHbIX W OpraHM3aunoHHO-
TEXHUYECKUX Mep KOHPUAEHLNANBbHOCTN NHGOPMaLUM;

KoHduaeHunanbHoCTh nepcoHanbHbIX AaHHbIX —obsizaTenbHoe ANA cobnoaeH1s NNLOM,
NONYYMBLIMM AOCTYN K NEPCOHaNbHbIM AaHHDIM, TpeboBaHue He AoNyCKaTb UX PacnpoCTPaHeHNA 6es
cornacus cybbekTa NepcoHanbHbIX AAHHbBIX N HANUUNS MHOTO 3aKOHHOrO OCHOBAaHUS.

3. COCTAB U MONYYEHUE MEPCOHANbHbIX AAHHbBIX

3.1 K nepcoHanbHbIM JaHHbIM, c6op 1 06paboTKy KOTOPbIX ocyuwecTanseT [0CTMHMLA, OTHOCATCS:

— aHKeTHble AaHHbIe (GaMUNVS, MR, OTUECTBO, YUCNIO, MECALL, FOA POKASHNA W ap.);

— NacrnopTHble JaHHbIE;

— agpec permcrpauuu;

- aipec MecTa XUTeNbCTBa,

— HoMep KOHTaKTHoro TenedoHa

- agpec 3NeKTPOHHOW NOUTbI;

— ANA UHOCTPaHHbIX TP@XAAH AaHHbIE BU3bl U MUTPaLUOHHOWN KapTbl.

3.2. Bce nepcoHanbHble AaHHble COTPYAHNKA FOCTUHMULbI MONYYaloT HENOCPEeACTBEHHO OT

cy6be|<Ta nepcoHanbHbIX AaHHbIX — KnneHTOB 1 TONBKO C UX NTUYHOTO cornacus.

3.3 IcTOYHMKM NoNyUYeHUs AaHHbIX:



— HEMOCPeACTBEHHO OT CybbeKTa MepCoHanbHbIX AaHHbIX NPY PerncTpaummn 8 nporpamMme
6poHnpoBaHUS;

— HenocpeacTBEHHO OT CyBbeKTa NepCOHaNbHbIX AaHHbIX 13 OHNANH-POPMbI 6POHMPOBaHNS;

- U3 CMCTEMbl OHNaH-BPOHNPOBAaHUSA, NCMONb30BAHHON CyBbEeKTOM nepcor;anhme [AaHHbIX ANs
odopMneHus 6poHUpoBaHUS;

- OT TypareHTa cy6beKkTa NepcoHasbHbIX AaHHbIX;

— OT NOCTaBLMKA YCAYT aHanM3a 3N1eKTPOHHbIX COOBWEHNA;

~ HenocpeacTBEHHO OT cybbeKTa NepCoHaNnbHbIX AaHHbIX NPU 3aKa3e AOMONHNTE/bHBIX
ycnyr/yao6CTB Ha CTONKe perncTpauunm rocTuHULb.

4. OBPABOTKA M XPAHEHWE NEPCOHAJTbHbIX AAHHbIX

4.1. O6bpaboTKa NepcoHanbHbIX AaHHbIX FocTuHULeit B nHTepecax KnmeHToB 3aknouaeTcs B
NoAy4YeHUM, CUCTEMATU3ALMM, HAKONNEHWUM, XPaHeHUM, UCMO/b3OBAHNN, pacnpocTpaHeHuu,
06e3NMUNBAHUM, BNOKMPOBAHUM, YHUUTOXEHWM 1 B 3aLUMATE OT HECAHKLMOHNPOBAHHOTO gocrtyna
MepCOHanbHbIX AaHHbIX KnueHTos.

4.2. Cornacve Ha 06paboTKy NepcoHanbHbiX AaHHBIX HE TpebyeTcs, nockonbiky obpaboTka
NepcoHanbHbIX AaHHBIX OCYLLECTBNSETCS B LENAX NCMONHEHNA [OroBopa, O4AHOM U3 CTOPOH KOTOPOro
aBNSETCA Cy6beKT NepCcoHanbHbiX AaHHbIX —KaueHT. Ecnu gorosop He 3aknto4eH —B Lenax
UCMONHeHns obasaHHocTen [OCTUHMLBI —OKa3aHWA TOCTUHWUYHBIX yCAyT.

4.2.1. Cy6beKkT nepcoHanbHbiX AaHHbIX MPUHWUMAET PELEHNE O npenocTaBneHnun ero
nepcoHanbHbIX AaHHbBIX 1 AaeT cornacune Ha ux o6paboTKy cBo60AHO, CBOE BOJIe U B CBOEM
uHTtepece. Cornacue Ha 06paboTKy NepcoHanbHbIX AaHHbIX LOMKHO 6bITb KOHKPETHbIM,
MHGOPMMUPOBAHHbBIM 1 CO3HATE/IbHbBIM. Cornacue Ha 06paboTKy NepCOHanbHbIX AaHHbBIX MOXKET 6biTb
[aHO Cy6BEKTOM NEpPCOHabHbIX AaHHBIX MU €ro MPEACTAaBUTENEM B noboit nossonsiouLen
noaTeepauTb GaKT ero nonyYeHus.

4.3. O6paboTKa NepcoHanbHbIX AaHHBIX K nMeHTOB BeAeTCS METOAOM CMellaHHoN 06paboTku.

4.4, K obpaboTke NepcoHabHbIX AaHHbIX KAMeHTOB MOryT UMETb AOCTYM TONbKO COTPYAHWUKM

[ OCTUHULBI, AONYLLEHHbIE K paboTe C NepCcoHanbHbiMM AaHHBIMA KnueHTa 1 noanucaswwe [1pukas o

HepasrnaweHnn NepcoHanbHbIX AaHHbBIX KnueHnTa.



4.5. MepeyeHb cOTpyAHMKOB [OCTUHMLbI, MMEIOWIMX AOCTYM K NEPCOHaNbHbIM AaHHbBIM KnuenToB,
onpegensertcs [pukazom aupekTopa.

4.6. MepcoHanbHbie AaHHble KNMeHToB Ha GyMaxHbIX HOCUTENAX XPaHATCS B CNyX6e npuema u
pa3MeLLeHns. .

4.7. MepcoHanbHbie AaHHbie KNMeHTOoB B 31eKTPOHHOM BUAe XPaHATCA B noKanbHowm
KOMMbIOTEPHOM ceTut [OCTUARMLbI B 9NE@KTPOHHbIX Nankax adMMHUCTPaToOpoOB FocTUHUUDI, AOMYLEHHbIX
K 06paboTKe NepcoHanbHbIX AaHHbIX KaneHTos.

5. UICMNONb3OBAHMUE U NEPEAAYA MEPCOHA/TbHbBIX AAHHbIX KTMEHTOB

5.1. Micnonb3oBaHue NepcoHanbHbix AaHHbix KnveHToB ocyuwecTsnsercs FocTuHuuen,
NCKOUUTENBHO ANA AOCTMIKEHUS Lienen, onpeaesieHHbiX 4AOroBOpoM MeXay KnueHToMm n
FOCTUHULEN, B YaCTHOCTM, AN NPEAOCTABNEHUSA YCYT MO MPOXMBAHMIO NI BPEMEHHOMY
pa3MeLLeHuIo, a Talkoke AOMOHUTENbHDIX yCAyr.

5.2. Mpwv nepepaye NepcoHanbHbIX AaHHbIX KnuenTos MocTuHMLa Ao/MKHa cobnoaaTe
cnepytowme TpebosaHus:

5.2.1. MpeaynpeauTb KL, NONYHAKOLLMX NepcoHanbHble AaHHbIE KnneHToB © TOM, 4TO 3TU AaHHbIE
MOryT 6bITb MCMONb30BaHbI NN B LE/IAX, ANS KOTOPbIX OHW cooblueHbl, 1 TpeboBaTb OT 3TUX NNLL
NOATBEPXKAEHWS TOrO, YTO 3TO NPaBuno cobNtoAeHO. JTnua, nonyvatowme nepcoHasibHbie AaHHbIE
KnuenToB, o6a3aHbl cobniofaTh peXxuM KOHPUASHUNANBHOCTU. [aHHoe nonoxeHwe He
pPacnpoOCTPaHseTcs B Cyyae 06e3NMUMBaHNSA NEPCOHANbHBIX AaHHBIX M B OTHOLWeEHUK 06LeaoCTYMHbIX
AaHHDbIX.

5.2.2. Paspewatb AOCTYN K N€PCOHaNbHbIM AaHHbIM KnueHTOB TONbKO CNeumanbHo
yNOMHOMOYEHHbIM /IMLAM, MPY 3TOM yKa3aHHbIe 1nla A0/KHEI MMeTb NPaBo MoJsy4aTb TO/IbKO Te
nepcoHasnbHble AaHHbIe, KOTOpbIe HeOBXOAUMbI AN1S BbINONHEHUA KOHKPETHbIX GYHKLMIA.

5.2.3. Mpw TpaHCrpaHWUYHOW Nepeaaye NepCcoHanbHbIX AaHHbIX FfocTuHMUa ob6s3aHa ybeanTbes B
TOM, YTO MHOCTPaHHbIM rOCYAaPCTBOM, Ha TEPPUTOPUIO KOTOPOTO ocyuwecTsnseTcs nepeaaya
nepCcoHanbHbIX AaHHbIX, obecneynsaeTcs aaeKBaTHas 3aunTa npaB Cy6beKTOB NepCcoHasnbHbIX AaHHDIX.

5.2.4. TpaHcrpaHvyHas nepeaaya NepcoHanbHbiX AaHHbIX Ha TeppUTOpUK MHOCTPaHHbIX

rocyaapcTs, He obecneynBarowmx afAeKBaTHOM 3almMTbl NpaB Cy6bEeKTOB NepCcoHanbHbIX AaHHBIX,

MOXeT OCyWeCTBNATbCA B cny4yaax:



-HanuuMs cornacus B NuceMeHHou popme KnvenTa;

-NpeaycMOTPEeHHbIX MEXAYHapoAHbIMY gorosopamu Poccuiickoin Peaepaumm no Bonpocam Bu3,
MeXayHapoaHbIMK forosopamu Poccuiickon Pegepaunu 06 okasaHWM MPaBoBOM MOMOLM MO
rpaKAaHCKMM, CEMEMHbBIM M YrONOBHbIM A@NaM, a Takke MeXAYHaPOAHBIMU norosc;pamm Poccuickom
Pepepaunut 0 peagMmUccum;

-npeaycMoTpeHHbix DepepanbHbIMU 3aKOHaMM, @C/IN 3TO HEOOXOAMMO B L@NSX 3alnTbl OCHOB
KOHCTUTYLMOHHOro cTpos Poccuitckon Depepaunn, obecneyeHus 060pOoHbI CTpaHbl U 6e30MacHOCTH
rocynapcTBa;

~UCTONHEHMSA AOrOBOPA, CTOPOHO KOTOPOTO SBNAETCA CYOBEKT NEPCOHaNbHBIX AaHHDIX;

-3aLWMTbI XXM3HU, 3A0POBbSA, UHBIX XKM3HEHHO BaXKHbIX MHTEPECOB cybbeKTa nepcoHasbHbIX
AaHHbIX UK APYFUX UL, MPU HEBO3MOXHOCTM MOJTyYeHWa cornacus B nMcbMeHHoM popMe cybbvekTa
NepCcOHanbHbIX AaHHbIX.

5.3. He ponyckaeTcs oTBe4aTb Ha BONPOCHI, CBA3aHHbIE C nepepaveil nHdopMaumMm, coaepxalien
nepcoHanbHble AaHHbIE, NO TenegoHy, daKcy MAu NHbIM CNocoboM.

5.4. TocTMHMLA BNpaBe NPeAOCTaBNATb MNV NepeaBaTh NepCoHanbHbIe AaHHbIE KnunenTtos
TpeTbMM NNLAM B CNIeAYIOWNX CNyHanx:

-ecnn pacKkpbITe 3To nHGopMaumum TpebyeTcs Ans cOBNOAEHNS 3aKOHA, BbINOHEHNS
cyaebHoro akTa;

-ANs OKa3aHUA COAEeNCTBMUA B NpOBeAeHun paccnenosaH Ui, oCyLLeCTBNSEMbIX
NPaBOOXPAHUTENbHBIMM MW UHBIMI TOCYAAPCTBEHHBIMI OpraHamMm,

-0NA 3aWMTbl 3aKOHHbIX NpaB KnueHTa n NocTuHMLbI.

6. 3ALLUMTA NEPCOHANbHbIX JAHHbIX KIMEHTOB OT HECAHKLWMOHWUPOBAHHOTO
OOCTYNA
6.1.TocTuHMUa obs3aHa Npu obpaboTke NepcoHanbHbIX AaHHbIX KnueHTOB NpUHUMaTD
HEOBXOAMMbIE OPraHW3aLMOHHbIE U TeXHWYECKMe MEpbl ANS 3alyTb! nepcoHanbHbIX AaHHbIX OT
HeCaHKLUMOHUPOBAHHOTO WK CNYYaiHOro AOCTYMA K HUM, yHUHTOXEHIHA, n3aMeHeHus, 6BNIoKNpOBaHNS,
pacrpoCTPaHeHs MepcoHanbHbiX AaHHbBIX, a TAIOKe OT UHbIX HenpaBoMepHbIx AencTeunit. B yactHocTu:

-Ha3Hau4eHbl 1MLa, OTBETCTBEHHDbIE 34 opraHu3auumo “ obecnevyeHue 6e30MnacHoOCTU

nepcoHanbHbIX OaHHbIX;



-pa3spaboTaHo v BHeapeHo [NonoxeHne o 3awmTe NepcoHanbHbIX AaHHBIX;

-nvua, Beaylumne 06paboTKy NepcoHanbHbIX AaHHbIX, MPOUHCTPYKTUPOBAaHbI M O3HAKOM/IEHDI C
HOPMAaTVBHBIMW NPaBOBbIMM aKTaMW, PerNaMeHTUPYIOWMMI NOPAAOK PABOThI M 3aUUTLI NEPCOHaNbHBIX
LaHHbIX. .

-pa3rpaHuyeHbl NpaBsa AOCTyna k 06pabaTbiBaeMbiM NEPCOHaNbHbIM AAHHbIM,

-B LLeNSIX OCYLECTBNEH IS BHYTPEHHEro KOHTPO/IS COOTBETCTBUS 06PaboTKU NEPCOHANbHbIX
AaHHbIX YCTaHOBNEHHbIM TPe6OBaHNAM NPOBOAATCS NepUoANUEecKine NPoBEpKM ycnosum obpaboTiu
nepCcoHanbHbiX AaHHbIX;

6.2. [lokyMeHTbl, COAEPKaLUME NEPCOHaNbHbIe AaHHbIe KAUEHTOB, XpaHATCA B MOMELUEHIN
Cny»x6bl pasMelLeHns, 06eCneymBaloWLmMX 3aNTy OT HECaHKUMOHMPOBAHHOTO AocTyna.

6.3. 3aWmTa 4OCTYNA K 3NEKTPOHHbIM 6a3aM AaHHbIX, COAEPXKALLMM NEPCOHaNbHbIE AaHHbIE
KnuneHToB, obecneunBaeTca:

-UCNONb30BaHNEM NUUEH3UOHHbIX NpOrpaMMHbIX NpoAyKTOB, npeaoTBPaLLAoOWmX
HeCaHKLMOHUPOBaHHbIA AOCTYN TPETBUX WL, K NEPCOHANbHBIM AAHHBIM KIMEHTOB,

-cucteMolt naponei. [aponu ycTaHaBAMBaOTCA U coobLwaloTCs UHAUBUAYaANbHO COTPYAHMKAM,
MMEIOLMM AOCTYN K MePCOHanbHbIM AaHHbIM KnneHTos.

7. KOHOUOAEHUMANBHOCTb MEPCOHA/IbHbBIX OAHHbIX KTUEHTOB

7.1. CBeaeHns o NepcoHanbHbIx AaHHbIX KnneHTos, ABNS0TCS KOHPUAEHUNANbHBIMU.

72. FocTuHMua obecrneunBaeT KOHGUAEHUMANbHOCTb MEPCOHANbHBIX AAHHBIX n obsazaHa He
[OMYCKaTb UX PacrnpoCTpaHeHWUs TPeTbUMW NUaMm 6e3 cornacua KnueHTtoB nMbo Hanuuns UHOTO
3aKOHHOrO OCHOBaHUA.

7.3. luua, uMetowme AOCTYN K NepcoHanbHbIM AaHHbIM KnuneHToB, ob6s3aHbl cobn04aTb PeXMM
KOHGWAESHUMANBHOCTH, OHU AOMKHBI BbITe NPEAYNPEXAEHDI O HeobXoANMMOCTH peXxnMa CeKpeTHOCTH.
B cef3n C pexumMoM KOHPMAEHUMaNbHOCTU MHPOPMaLMK MEPCOHaNbHOro XapakTepa AOMKHEI
npeaycMaTpUBaTbCA COOTBETCTBYIOWE MepbI 6e30MacHOCTV AN 3alUWTbl AaHHbIX OT CNY4anHOro nau

HecaHKUMOHUPOBAHHOIO YHUUTOXKEHUS, oT Cﬂy'—lal:leOI\/‘I yTpaTthl, OT HecaHKUMOHWPOBaHHOrO gocTtyna K

HUM, U3MEHEHWA NN pacrnpoCTpaHeHus.



7.4. Bce Mepbl KoHpMAeHUManbHOCTH Npu cbope, 06paboTie 1 XpaHeHW NepCcoHasnbHbIX AaHHDIX
KNMeHTOB pacnpoCTPaHAIOTCA Ha BCe HOCUTeNM WHGOpMaLMM KaK Ha ByMaXKHble, TaKk W Ha
aBTOMaTU3NPOBaHHbIE.

7.5. PeXXvM KOHPUAEHLUMANbHOCTU NEPCOHanbHbIX AdHHbIX CHUMaeTcsa B cny;aﬂx obe3nnumBaHuns

MNK1 BKTIOHEHUA UX B 06u.Le,n.0c7yng|e MCTOYHWUKKM NepCcoHanbHbIX AaHHbIX, ecn MHoe He onpeaeneHo

3aKOHOM.
8. OTBETCTBEHHOCTb 3A HAPYLIEHWE HOPM, PEMY/IMPYIOLLINX OBPABOTKY
MEPCOHAJIbHbIX AAHHbIX KTMEHTOB
8.1. FOCTUHULA HECET OTBETCTBEHHOCTb 3a NEPCOHANbHYIO MHGOPMALMIO, KOTOPas HaxoanTCA B
ee pacropsKEeHUU U 3aKpennseT MepCoHanbHYIo OTBETCTBEHHOCTL COTPYAHWIKOB 3a cobnoaeHneM

yCTaHOBNEHHOIo pexuma I(OHCIDI/‘IAEH umanbHOCTH.

8.2. Kayapllt COTPYAHUK, nonyuvalowmii Ana paboTsl AOKYMEHT, copep)Xalnii nepcoHarnbHble
naHHble KnueHTa, HeceT  eAUHOMIMYHYKO — OTBETCTBEHHOCTDL 3a COXpaHHOCTb  HOcuTens
KOH$UAEHLMANBHOM nHbopMaumu.

8.3. /luua, BUHOBHbIE B HapyWweHWUW HOPM, Perynnpytomnx nonyyeHune, o6paboTKy 1 3awmnTy
nepcoHanbHbix AaHHbix KnneHToB, HecyT AVCUMNNMHAPHYIO, aAMUHUCTPATUBHYIO, TPaXAaHCKO"

NpaBOBYIO WA YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBNM c ®enepanbHbiM 3aKOHOM



